Library Search v =

University of
East London

Setting up queries and alerts.

Queries and alerts

The Library Search enables you to save searches that you do regularly and set up alerts for when any new
items are added to our collection that match what you are looking for. This is great because it can save you
time and effort.

Saving a query and creating an alert

To do this you must be signed in to the Library Search. Once you are signed in then you perform your
search as normal. You will see the option to save query, click on this.
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When you click on the save query button the following screen allows you to name and select your alert
options, if you don’t want to create an alert, at this stage simply select save.
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If you wish to create an e-mail alert when an item is added to our collection that matches your query; type
in query name and select save and alert. Just to note that it is best to select the Don’t send option for “if
no results”. Otherwise you will receive empty e-mails every week. This will only send you e-mails if there
are new items that match your query. You also have the option to change your e-mail address here if you
wish.
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Making changes to your alerts and saved queries

To view your queries and alerts click on my account and then on queries. You will be able to see your
queries and make any alterations. You can delete queries from here or you can update them.
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If you no longer wish to receive alerts then click on update and change the save & alert to save.
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To re-run your search using your query then click on the query name and it will run the search.



